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1. INTRODUCTION & BACKGROUND 

The National Treasury Management Agency (“NTMA”) is seeking tender proposals 

for the provision of press office and communication services to support its internal 

communication resources.    

 

The NTMA is a State body which operates with a commercial remit outside public 

service structures to provide asset and liability management services to Government. 

It has evolved from a single function agency managing the National Debt to a 

manager of a complex portfolio of public assets and liabilities. Businesses managed 

by the NTMA include borrowing for the Exchequer and management of the National 

Debt, the State Claims Agency (“SCA”), the New Economy and Recovery Authority 

(“NewERA”), the National Pensions Reserve Fund (“NPRF”), the National 

Development Finance Agency (“NDFA”) and the National Asset Management 

Agency (“NAMA”).  Further information on the NTMA’s functions is available on 

the following websites: www.ntma.ie; www.stateclaims.ie; www.nprf.ie; 

www.ndfa.ie; www.nama.ie. 

 

The NTMA reserves the right to update or alter any information contained in this 

request for proposals (“RFP”) at any time.    

2. STRUCTURE OF THIS COMPETITION 

2.1 This RFP includes the attached schedules and all supporting and supplemental 

information. 

 

2.2 This competition is for press office and communication services which is a 

Schedule 2 Part B service under Directive 2004/18/EC as implemented by the 

European Communities (Award of Public Contracts) Regulations, 2006  (SI 

No. 329 of 2006) and is therefore not being run under the restricted, open, 

negotiated or competitive dialogue procedures.  

 

2.3 This call for competition to tenderers (each a “Tenderer”) involves the 

appointment of an economic operator to provide press office and 

communication services (the “Services”). 

 

2.4 Only those Tenderers who satisfy the minimum requirements as set out in 

Schedule 1 (Minimum Requirements) will be eligible to be assessed under the 

award criteria contained in Schedule 2 (Award Criteria). 

 

2.5 The contract, if awarded, shall be awarded on the basis of the most 

economically advantageous tender submitted, determined using the award 

criteria specified in Schedule 2 (Award Criteria).  The successful Tenderer 

shall be appointed subject to the pre-conditions detailed in section 7.3 

(Preconditions to Award of Contract).  

 

2.6 Tenderers must submit their responses to the RFP in full compliance with 

Schedule 3 (Form of Tender).  Tenderers may only submit one tender. 
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2.7 The contract, if awarded, shall be for a period of three years, subject to annual 

review and may be extended for a further two years at the NTMA’s sole 

discretion. 

 

2.8 The NTMA reserves the right to award the contract in part or not to award the 

contract at all. 

3. SCOPE OF SERVICES 

3.1 The Services 

 

The NTMA requires press office and communication services to support the 

NTMA’s internal communications resources in managing media relations and 

implementing its communications strategy.  The Services are more particularly 

described in Schedule 4 (The Services). 

 

3.2 Additional Services 

 

The NTMA may from time to time require the successful Tenderer to undertake 

additional services (“Additional Services”). 

 

3.3 Consortia 

 

a. If a Tenderer is forming a consortium, it must identify the members of the 

consortium and confirm that they will be jointly and severally liable for the 

Services. 

b. If forming a consortium, a lead must be identified in the tender who will be 

responsible for all communications and coordinating the Services. 

c. Tenderers must clearly identify in their tender which consortium member is 

performing which element of the Services and explain each consortium 

member’s capability and experience as the context of the specific criterion 

requires. 

 

3.4 Subcontracting  

 

a. If a Tenderer is relying on the capability and/or experience of one or more 

subcontractors in order to demonstrate its ability to provide the Services in 

accordance with this RFP and the contract, the Tenderer must explain the 

subcontractor’s capability and experience as the context of the specific 

criterion requires. 

b. Irrespective of any subcontracting arrangements, the Tenderer shall be the 

contracting party under the contract and is liable for the delivery of all 

Services. Therefore, the Tenderer must be capable of meeting all of the 

minimum requirements detailed in Schedule 1 (Minimum Requirements).  
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4. GENERAL INFORMATION 

4.1 Conflicts of Interest 

 

a. Any actual or potential conflict of interest, whether professional or 

commercial, must be fully disclosed in writing to the NTMA and on an 

ongoing basis throughout the term of the contract as soon as any actual or 

potential conflict becomes apparent.  

b. In the event of an actual or potential conflict of interest, the NTMA will, in 

its absolute discretion, decide on the appropriate course of action, which 

may involve the exclusion of the relevant Tenderer from the process.  If the 

NTMA determines that no such conflict of interest arises or that the conflict 

of interest is immaterial or that the Tenderer has demonstrated to the 

reasonable satisfaction of the NTMA that the Tenderer has in place 

appropriate safeguards and measures to manage the conflict, then the 

NTMA may decide to take no action.   

c. The NTMA may, in its absolute discretion, decide to terminate the contract 

because of an actual or potential conflict of interest or due to any actual or 

potential conflict that was not disclosed by the Tenderer to the NTMA either 

before the contract was awarded or where an actual or potential conflict 

arose during the contract and was not brought to the attention of the NTMA. 

 

4.2 Tendering Costs 

 

Tenderers shall bear all costs associated with the preparation and submission of 

their tenders. The NTMA will not be responsible and/or liable for any costs, 

expenses, or losses which may be incurred by the Tenderer in the preparation or 

submission of its tender, regardless of the conduct or outcome of the tender 

process. 

 

4.3 No Liability 

 

Tenderers may not rely on any information or statements contained in this RFP 

and the NTMA makes no representation or warranty, express or implied, in 

relation to such information.  The information does not purport to be 

comprehensive or to have been independently verified.  Nothing in this RFP 

will be construed as legal, financial or technical advice.  The NTMA shall have 

no liability or responsibility in relation to the accuracy, adequacy or 

completeness of any information or statements or for the reasonableness of any 

assumption made in this RFP.  The NTMA will incur no liability or 

responsibility arising out of, or in respect of, this RFP. 

 

4.4 No Legal Obligation 

 

Tenderers may not rely on anything contained in this RFP as a representation of 

fact or promise regarding the future, nor as constituting the basis of a contract 

that may be concluded, in relation to the Services, nor be used in construing any 

such putative contract. No contractual relationship, implied or otherwise, or any 

other legal obligation will arise between a Tenderer and the NTMA unless and 
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until a contract has been executed by the NTMA and the successful Tenderer 

and any conditions precedent to its effectiveness have been fulfilled. 

 

4.5 Governing Law and Jurisdiction 

 

This RFP shall be governed by and construed in accordance with Irish law and 

will be subject to the exclusive jurisdiction of the courts of Ireland.  

 

4.6 Confidential Information 

 

If a Tenderer considers that any of the information supplied in its tender should 

not be disclosed because it is confidential, the Tenderer should, when providing 

the information, identify that information as “confidential” and specify reasons 

for its confidentiality. The NTMA will determine, in its absolute discretion 

acting reasonably, whether such information should be treated as confidential. 

 

4.7 Right to Amend or Terminate the Tender Process 

 

The NTMA may, in its absolute discretion: 

a. Change the basis of, or the procedures (including the timetable) relating to 

the tender process; 

b. Reject any or all of the tenders; 

c. Invite Tenderers to proceed further at any stage of the tender process; 

d. Do such things or engage in such actions as it deems necessary to ensure 

that the Services and provision thereof yield value for money, which may 

include a re-submission of any element of the RFP;  

e. Furnish Tenderers with additional information in respect of any aspect of the 

Services; or 

f. Abandon the tender process. 

 

4.8 Addendum to RFP Documents 

 

The NTMA will notify Tenderers of its intention to amend the RFP or to clarify 

any aspect of the RFP by issuing a notice on:  www.etenders.gov.ie. Such notice 

shall provide details of the amendments or clarifications and may require the 

Tenderer to contact the NTMA for further information. The NTMA shall issue a 

written notice giving full details of such amendments or clarifications. Such 

notices shall form part of the RFP and may subsequently be incorporated into 

and form a part of the contract. Each Tenderer is responsible for reviewing 

www.etenders.gov.ie for updates and notices in connection with the RFP. 
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4.9 Requests for Clarification and Enquiries, Ambiguity, Discrepancy, Error 

or Omission 

 

a. Tenderers should immediately notify the NTMA by emailing  

QueryNTMAcommunications@ntma.ie 

of any perceived ambiguity, discrepancy, error, omission or query they may 

have in relation to the RFP. The NTMA shall notify all Tenderers by means 

of issuing a notice on the www.etenders.gov.ie website of its decision in 

respect of such perceived ambiguity, discrepancy, error, omission or query. 

No other communication by the NTMA shall be considered valid. Tenderers 

shall make all requests for clarification or enquiries relating to the RFP in 

writing as soon as possible, but in any case not later than Tuesday 2
nd

 

October at 16:00 hours Dublin time.  The NTMA will respond to all 

queries raised by Tenderers as soon as it is reasonably practicable following 

receipt of each query, but no later than Monday 8
th

 October 2012. 

 

b. The NTMA may not postpone the closing date for receipt of tenders on the 

basis that Tenderers allege they had insufficient time to consider or react to 

a NTMA communication. 

 

c. All responses to requests by Tenderers, contained in addenda issued by the 

NTMA, will contain the terms of the request (or a summary of it) but shall 

make no reference to the identity of the Tenderer. 

 

d. Once Tenderers have submitted their tenders, they will be deemed to have 

fully read and understood the tender documents and to have raised any 

relevant queries and received all necessary clarifications prior to submitting 

their tenders. 

 

4.10 Confidentiality and Media Communication 

 

Tenderers must treat all communications with the NTMA as confidential. No 

comments should be made to the media or any third party without the prior 

express approval of the NTMA relating to: 

a. The procedure of appointing the successful Tenderer; 

b. Any Services awarded to the successful Tenderer; and 

c. The provision of the Services. 

 

4.11 Release of Information 

 

The NTMA may, notwithstanding any provision to the contrary in this RFP, 

publicise or otherwise disclose, to any third party, information regarding the 

contract, the identity of Tenderers (including details of their respective 

members), the tender process or the award of Services (including, without 

limitation, details of fees) at any time. 
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4.12 Interference, Collusion or Canvassing 

 

a. Tenderers who endeavour to influence, collude, induce or interfere in any 

way with the evaluation process or any award decision will have their 

application rejected. 

 

b. If any Tenderer is found to have, at any time, offered to give, or, to have 

agreed to offer, or, given to any person, any bribe, gift, gratuity, commission 

or consideration of any kind or an inducement or award for the taking of or 

forbearing to take any action in relation to the obtaining of its application, or 

showing or forbearing to show any favour or disfavour to any person in 

relation to its application, the application submitted by such Tenderer shall 

be automatically disqualified and the circumstances surrounding such action 

shall be referred to the appropriate authority. Any attempt by a Tenderer to 

influence the process of tender evaluation or the contract award through 

canvassing, or, other means, shall result in that application being rejected. 

 

4.13 Further Information 

 

Except in so far as may be directed in writing by the NTMA, no agent or person 

employed by the NTMA has any authority to make any representation or give 

any explanation to Tenderers as to the meaning of this RFP or to any other 

matter so as to bind or fetter the discretion of the NTMA. Tenderers shall not 

communicate with any employee or agent of the NTMA except to the extent and 

in the manner provided in this RFP. 

 

4.14 Individual Meetings 

 

The NTMA and its representatives shall not meet individual Tenderers in 

relation to this RFP prior to the submission of tenders. 

  

5. COMPLETION OF TENDER 

5.1 Form of Tender Requirements 

 

Tenderers must submit: 

 

a. A duly completed tender and such additional supporting information as may 

be required as set out in Schedule 3 (Form of Tender); and 

 

b. Such other information as the NTMA may request prior to the closing date 

for receipt of the tender submissions. 

 

5.2 Minimum Requirements 

 

Only those Tenderers who satisfy the minimum requirements as detailed in 

Schedule 1 (Minimum Requirements) will be permitted to proceed further in 

this competition. 
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5.3 Award Criteria and Evaluation 

 

Tenders will be evaluated based on the award criteria set out in Schedule 2 

(Award Criteria). 

 

5.4 Alterations and Additions 

 

a. Tenders may not be qualified and must be submitted strictly in compliance 

with the RFP. Tenderers are not permitted to insert items in their tender in 

addition to those specifically requested, pursuant to the RFP. 

b. Subject to clarification, figures may not be altered or erased after the tender 

has been submitted. 

 

5.5 Complete Information 

 

a. Tenders should be complete and all details requested should be submitted. 

Incomplete tenders may be rejected. 

b. If, in the NTMA’s opinion, any tender deviates to a substantial degree from 

the requirements detailed in the RFP then that tender may be rejected. 

c. Each Tenderer shall be deemed to have satisfied itself, before submitting its 

tender, as to the completeness and sufficiency of its Tender in compliance 

with the requirements of the RFP. 

 

5.6 English Language 

 

The tenders and all related correspondence must be in the English language. 

 

5.7 Word Count 

 

Tenderers should indicate the word count in such parts of their tender where 

word count limits have been indicated.  Where a word count limit has been 

exceeded the NTMA may elect, at its sole discretion, not to give any 

consideration to: (a) that full element of the tender where the word count has 

been exceeded; or (b) that element of the tender exceeding the specified word 

count.  

 

5.8 Clarification of Tender 

 

To assist in the examination and comparison of tenders, the NTMA may ask 

Tenderers to clarify their tenders in writing. 

 

5.9 Clarification of Abnormally High/Low Fees 

 

Should the NTMA consider a Tenderer’s prices or rates to be abnormally high 

or low, the NTMA may request the Tenderer to provide details of the 

constituent elements of its tender which the NTMA considers relevant. Any 

failure to comply with the NTMA’s request may disqualify the tender from 

further consideration. The NTMA may reject what it considers to be an 
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abnormally low or abnormally high tender and such tender will not form part of 

the evaluation process of tenders. 

 

5.10 Interviews 

 

Following receipt of tenders, the NTMA may arrange interviews with one or 

more Tenderers at a location in Dublin to be advised by the NTMA, to clarify or 

demonstrate the credibility of its/their tender(s).   Tenderers should draw no 

conclusion from the interview of some Tenderers and not others, as some 

tenders may require clarification and others may not.  No new information may 

be submitted during an interview. 

 

5.11 Fees  

 

a. Fees and rates quoted (the “Fee(s)”) should be denominated in euro (€) and 

exclusive of VAT.  The VAT rate(s) applicable should be indicated 

separately.  

 

b. The Fees shall include expenses such as travel, accommodation, postage, 

photocopying, administration support and all organisational overheads (but 

exclude VAT) but shall exclude third party legal disbursements such as 

government fees and levies which shall be reimbursed at cost against 

separately itemised invoices. 

 

c. Fees shall be fixed and free from fluctuations in exchange rates and other 

costs and no price variation shall be allowed for any rise or fall in the cost of 

labour, materials etc. for a period of three years after the contract award, 

after which Fees will adjust annually in line with inflation.  

 

d. The Fees shall be free of any caveats or conditions, save as permitted under 

the contract.   

 

e. Tenderers should note that the NTMA may publish the Fees of the 

successful Tenderer. 

 

5.12 Tender Validity Period  

 

Unless previously withdrawn, tenders shall remain valid for six calendar months 

from the closing date for receipt of tenders (the “Tender Validity Period”).  

Prior to expiry of the Tender Validity Period, the NTMA may extend the Tender 

Validity Period for an additional period of up to six months at its sole discretion 

from the day the Tender Validity Period would have expired had it not been 

extended. 
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6. SUBMISSION OF TENDER DOCUMENTS 

6.1 Closing Date 

 

The closing date for receipt of tenders is Monday 15
th

 October 2012 at 16:00 

hours Dublin time (the “Closing Date”). 

 

6.2 Tender Submission 

 

Tenders shall be submitted by e-mail to  

NTMAcommunications@ntma.ie 

Tenderers’ submissions must be in the format outlined in Schedule 3 (Form of 

Tender). 

 

Tenders submitted by e-mail are on the strict understanding that the security of 

the information provided, the form in which it is received, and the timely receipt 

by the Closing Date, are the sole responsibility of the Tenderer.  

 

6.3 Late Tenders 

 

Each Tenderer is fully responsible for the safe and timely delivery of its tender. 

Tenders received after the Closing Date will not be accepted by the NTMA 

under any circumstances and shall be either returned to the Tenderer or 

destroyed in a confidential manner by the NTMA. 

 

6.4 Tenderers To Retain Own Copy 

 

Tenderers should ensure they retain a full copy of their tenders. 

 

7. AWARD OF CONTRACT 

7.1 Successful Tenderer 

 

It is anticipated that the Tenderer who is ranked first as having the most 

economically advantageous tender will be awarded the contract. 

 

7.2 Unsuccessful Tenderers 

 

The NTMA shall notify each unsuccessful Tenderer of the reasons why its 

tender was rejected provided that doing so in the NTMA’s opinion would not: 

(a) impede law enforcement; (b) otherwise be contrary to the public interest; (c) 

prejudice the legitimate commercial interests of economic operators, whether 

public or private; or (d) prejudice fair competition between the Tenderers. 
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7.3 Preconditions to Award of Contract 

 

Prior to the execution of the contract the NTMA will require the successful 

Tenderer to: 

a. Produce evidence of tax compliance as described in section 8 (Tax 

Certificates);  

b. Produce a statement that no potential or actual conflicts of interest exist save 

as disclosed in accordance with section 4.1; and 

c. Comply with any other legal requirement the NTMA may require. 

 

7.4 Signing of Contract  

 

Subject to compliance with all applicable conditions precedent, the parties shall 

execute the contract, on terms which are satisfactory to the the NTMA, acting 

reasonably. 

8. TAX CERTIFICATES 

It shall be a condition precedent to the execution of the contract that the successful 

Tenderer produces for inspection by the NTMA a current tax clearance certificate or 

C2 Certificate (in the case of Irish consultants) or a ‘Statement of Suitability’ (in the 

case of non-Irish consultants), issued by the Revenue Commissioners. 
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SCHEDULE 1 

 

MINIMUM REQUIREMENTS 

 

Tenderers must meet the following minimum requirement to be eligible for 

evaluation.   

 

1. Minimum Experience  

 

Tenderers must have provided communication services to at least three clients 

within the last three years that demonstrate experience relevant to the NTMA 

(i.e. financial, public service or corporate) and its requirements as set out in 

Schedule 4 (The Services).  Tenderers must indicate if clients may be contacted 

for references. 

 

In no more than 800 words for each of the three examples, tenderers must 

describe the services provided, detailing the particulars and scope of the 

engagement including dates when undertaken and the staff assigned to 

undertake the engagement. 

 

Tenderers will either pass or fail this minimum requirement.   
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SCHEDULE 2 

 

AWARD CRITERIA 

 

Only those tenders that meet the minimum requirement detailed in Schedule 1 

(Minimum Requirements) will progress to be assessed under the award criteria. 

 

1. Tenders will be assessed and evaluated as follows: 

 

a. Tenders will be assessed on a relative basis against other tenders received using 

the criteria and weightings specified below to establish the most economically 

advantageous tender. 

 

b. The contract, if awarded, will be awarded to the Tenderer who scores highest. 

 

The award criteria and the relevant marks are as follows: 

 

Tenderers must score at least 50 % of the allocated marks for each of the award 

criteria “Resources and Proposed Team” and “Understanding of Requirements 

and Proposed Methodology” below in order to be considered under the award 

criterion “Fees”. 
 

Award Criteria Marks Available 

1. Resources and Proposed Team  
a. Proposed Team as described in section 

4.1.1 of Schedule 3 (Form of Tender).  

b. Additional Resources as described in 

section 4.1.2 of Schedule 3 (Form of 

Tender) 

 

45 

 

15 

2. Understanding of Requirements and 

Proposed Methodology as described in 

section 4.2 of Schedule 3 (Form of Tender). 

20 

3. Fees as described in section 4.3 of Schedule 3 

(Form of Tender). 
20 

TOTAL MARKS 100 

 

2. Tie-Break Criteria 

 

The following provisions will apply to any tie-break occurring in the evaluation 

process: 

a. If the evaluation results in a tie between two or more tenders, then the tender with 

the highest overall “Resources and Proposed Team” score shall be deemed the 

most economically advantageous tender. 

b. In the event of a tie and there being no difference in the “Resources and Proposed 

Team” scores, then the tender with the highest score for the criterion 

“Understanding of Requirements and Proposed Methodology” shall be deemed 

the most economically advantageous tender. 
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3. Proposed Team 

 

The Services must be performed by those individuals (or individuals of equivalent 

standing subject to approval) that have been identified in the tender. 

 

4. NTMA’s Right to Reject Tenders 

 

The NTMA may accept or reject any tender. The lowest priced tender may not 

necessarily be accepted. 

 

5. Confidentiality of Evaluation 

 

After the opening of the tenders, no information relating to the examination, 

clarification, evaluation and comparison of the tenders will be disclosed to Tenderers 

or other persons not concerned with such process.  Information deemed to be 

confidential by the NTMA will not be disclosed at any time, save as required by law. 

 

6. Decisions Final and Binding 

 

All decisions of the NTMA relating to the evaluation of tenders shall be final and 

binding upon Tenderers. 
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SCHEDULE 3 

 

FORM OF TENDER 

 

TENDERERS MUST FOLLOW THE FORMAT OF TENDER AS SET OUT 

BELOW AND NUMBER AND LABEL EACH SECTION CLEARLY.  

TENDERERS WHO DO NOT FOLLOW THIS FORMAT MAY BE 

REJECTED. 

 

Tenderers must paginate and index their tenders clearly. 

 

1. General Information of the Tenderer 

 

1. Legal Name:  

2. Address: 

 

 

3. Current Trading Name:  

4. Previous Trading Names (if 

different): 

 

5. Registered Office or 

equivalent: 

 

6. Year established:  

7. VAT number:  

8. Name of Authorised 

Representative and job title: 

 

9. Telephone:  

10. Fax:  

11. E-mail:  

12. Website address:  

13. Legal Form 

(Tick one) 

�  Company 

�  Partnership 

� Joint Venture  

� Other (specify): 

14. Parent Company (if 

applicable): 

  

15. Ownership structure 

  

  

 

If Tenderers are applying as a consortium then the table above must be completed by  

each member of the consortium (indicated in a separate annex by inserting the 

relevant company or organisation name) clearly indicating the elements of the 

Services that each member of the consortium will be responsible for. 
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2. Conflicts of Interest 

 

Tenderers must disclose any actual or potential conflicts of interest pursuant to 

section 4.1 of this RFP. 

 

 

 

 

 

 

3. Minimum Requirements 

 

Tenderers must include the requirement as set out in Schedule 1 (Minimum 

Requirements).  As stated in section 5.2 of the RFP, Tenderers must satisfy this 

requirement in order to be considered further in this competition.  

 

4. Award Criteria 

 

4.1. Resources and Proposed Team (60 marks) 

 

4.1.1. Proposed Team (45 marks) 

 

Tenderers should provide details of their team proposed to deliver the Services. 

Responses should set out the following (in no more than 2,000 words 

excluding CVs): 

 

1. Details of the team leader; 

 

2. Details of all resources proposed to provide the Services; 

 

3. The relevant expertise and strengths that the Tenderer’s proposed team 

will bring to the provision of the Services. 

 

4. How the Services will be allocated and co-ordinated between the different 

members of the team and also how the team will provide an out-of-hours 

press office service. 

 

5. Details of the Tenderer’s reporting arrangement to the NTMA 

 

In addition, tenderers must provide CVs for the proposed team adhering strictly 

to the format set out in the Schedule 5 (Standard CV Format). 

 

 

4.1.2. Additional Resources (15 marks) 

 

Tenderers should provide details of any additional resources available to the 

NTMA beyond the proposed account team (that are relevant to the Services) 

both as backup and for specialist services if required (in no more than 1,000 

words). 
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4.2. Understanding of Requirements and Proposed Methodology (20 marks) 

 

Tenderers should demonstrate their understanding of the NTMA’s 

communication requirements by outlining their views of the communications 

challenges faced by the NTMA and associated bodies and describe how the 

Tenderer proposes these challenges be managed in the delivery of the Services 

as described in Schedule 4 (The Services) (in no more than 1,500 words). 

 

Responses should take account of the fact that the NTMA: 

 

1. Has evolved from a single function agency managing the National Debt to 

a manager of a complex portfolio of public assets and liabilities, each with 

their own communications needs and constraints;  

 

2. Acts as an agent of the Minister for Finance in the performance of its debt 

management functions but reports to separate legally established boards in 

respect of its NAMA, NPRF and NDFA functions; and 

 

3. Must balance commercial sensitivities with a high level of public and 

media interest in its work. 

 

 

4.3. Fees (20 marks) 

 

Tenderers should submit a fixed monthly fee (ex VAT) for the provision of the 

Services.  

 

For the purposes of costing tenderers should assume an average of 80 hours per 

month although the actual volume recorded in any given month may be higher 

or lower. In the event that the actual volume of hours worked persistently and 

significantly varies from this level either party may request that the fixed fee be 

renegotiated. 

 
Tenderers will be required to account for hours worked.  

 

The fee quoted will be evaluated and marked using the following formula: 

 

             

Where: 

‘Tender Fee’ is the quoted monthly fee in the Tender being evaluated. 

‘Lowest Tender Fee’ is the lowest quoted monthly fee received. 

‘Highest Tender Fee’ is the highest quoted monthly fee received. 

‘Weighting’ is 20.  

 

 

Weighting
Highest Tender Fee 

Lowest Tender FeeTender Fee 
× 
 

 
  
 

 −

  
 

 
− 

 

 
1 
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5. Declaration by Tenderer: 

 

To be signed by the authorised representative of the Tenderer and submitted in 

pdf format along with the completed tender: 

The foregoing information is correct and accurate.  

 

(The Tenderer by signing this document declares it has read and fully understood this 

RFP and has raised any queries or clarifications it may have had arising from the RFP 

prior to the submission of its tender) 

 

Signed: …………………………………………………………………………. 

 

Print name: ..……………………………………………………………………. 

 

Capacity………………..……………………………………………………….. 

 

Date…………………………………………………………..…………………. 
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SCHEDULE 4 

 

THE SERVICES 

 

The NTMA’s range of business activities and the volume of media queries it receives 

have expanded significantly in recent years. In order to cater for the increased level of 

media interest in its work the NTMA has put in place an internal function to manage 

media relations and implement its communications strategy in an integrated manner 

across all of its business activities. The NTMA requires an external press office and 

communications service provider to work closely with and provide support to the 

NTMA’s internal communications resources in managing media relations and 

implementing its communications strategy in an integrated manner.  

 

Specific tasks will include:  

 

• Acting as the first point of contact for all media queries from domestic and 

international media 

 

• Issuing press releases 

 

• Assisting with  

o drafting press releases, speeches, annual reports and other core 

publications produced internally; and 

o event management relating to the NTMA’s end-year press conference, 

the annual report launches of the NTMA and NAMA and other events 

as and when required. 

 

• Advising on the NTMA’s ongoing communications strategy 

 

• Advising and assisting with other communications issues that may arise from 

time to time 

 

The successful Tenderer will be expected to understand and communicate complex 

financial issues and the NTMA’s strategy, approach and performance to a lay 

audience.  

 

The successful Tenderer will need to take cognisance of the fact that there are a 

number of separate corporate bodies operating under the aegis of the NTMA and, in 

particular, that the National Pensions Reserve Fund, the National Development 

Finance Agency, and the National Asset Management Agency have their own boards. 
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SCHEDULE 5 

 

STANDARD CV FORMAT 

 

Proposed Role and Level of Responsibility for delivery of the Services: 

Surname: 

First Name(s): 

 

Academic and Professional Qualifications: 

(Date from – to) Qualification 

  

  

  

 

Membership of Professional Bodies: 

 

Other Skills: 

 

Present Employment: 

• Company 

• Position 

• Years with Company 

 

 

Key Qualifications: 

(Précis of key experience and areas of expertise) 

 

 

Specific Relevant Expertise (In chronological order with start and end dates 

specified):  

Client Date Description of exact role  

   

   

   

   

   

   

 

 


